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Activity 18 - Creating and Modifying Tables 
Before You Begin 
The workbook My Develetech Sales.xlsx is open. 

Scenario 
The vice president is pleased with your work on the third quarter sales. Now the 
vice president wants to know the total sales for each row of the table and for 
the Southwest region, and by each product in the Southwest region. You decide 
the best way to accomplish this is to enable the total row for the table and to 
filter for the Southwest region. 

1. Calculate the Total Sales for each table row, multiplying quantity times 
price. 

a. Select cell F2 and type = and select cell D2. 
b. Type * and then select cell E2 and press Enter. 

Verify that Excel automatically calculated the formula for the 
remaining table rows.

 
 

• When you create an Excel table, Excel assigns a name to the table 
and to each column in the table. When you add formulas to an 
Excel table, those names can appear automatically as you enter 
the formula and select the cell references in the table, instead of 
manually entering them. These are called structured references. 
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2. Enable the Total Row for the table. 
a. With any cell of the table selected, select the Table Design 

contextual tab and then select the Total Row check box. 
b. Select cell F22 and select the Total Row drop-down arrow. 
c. Verify that the function Sum is selected. 
d. Select any cell within the table to close the drop-down menu. 

Verify that the total for the quarter is $2,816,773.

 
 

3. Filter the third quarter sales for the Southwest region. 
a. Select the Region AutoFilter drop-down arrow in cell B1 and 

uncheck the Select All check box. 
b. Check the Southwest check box and select OK. 

Verify the third quarter totals for the Southwest region.

 
 

4. Save the workbook and keep the file open. 
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